
Contract Administration Pilot Website Manual 

- Go to this link:  http://bsm.sfdpw.org/contractadmin 

 

Click on “Sign Up” link in upper right hand corner, (or if you already have a user name and password, just login) 

-New members will be asked to fill this out: 

 

 

 

 

 

 

 

 

 

 

 

-Click the “sign up” button and you will see confirmation message to check your email. 

 



- You will get an email shortly that will give you access to the “Electronic Bid Documents List.” 

- With your new username and password, login as shown above, and the current list for electronic bids will show: 

 

-You may click on the downloadable links for zip files in “specs & plans”, and click on the “plan holder’s list” links for every project.  Below is an 
example of “specs & plans”: 

 

-click on a zip file to decompress the contents and view multiple files of pictures, RFA’s, site plans, and other related information. 

-if you would like to change your password and email, click on the link at the top of the Bid List page: 
 

-you will then be asked to fill out the form below: 

 


